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After installing FacelD Management Software, open FaceAtt Server, choose database type including
FireBird, Microsoft SQL Server or MySQL. The default database type is Firebird, click OK. (The next time
when you run FaceAtt Server, it will be automatically minimised in the taskbar tray. )

DataBase_Type |FueBid ]

DataBaseAddress | 127001 |

DataBazelame C:\Users\Minhkashyu'Documents'\Hanvon \FaceAtt\Che Biowse

DataBase_Port |

DataBaze Usethame sysdba

DataBase Pass\Word -

E#4/Language [Engish 7]

] AutoStartup [ 0k || Cancel || TestConnecton | | UpdateDB |

Run FaceAtt Client, input Server IP address where the FireBird SQL Server is located in the local network.
For example, in the case it is 10.0.0.4, click OK.

Select data path for the software:
CAUsers\Minhkashyu' Documents' Hanvon'\ FacedttChent
Senver |P:

| M0 =0

When the login dialog box shows up, input administrator’s user name as “admin” and password as “admin”
with optional admin type of “System Admin”, then click on Login.
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Add the terminal(s) in the network to the software for recognisation

¢ In the Hanvon Attendance Management System interface, click on Device Setting in Device

Operation section of the left hand side navigation

e Click on Add Device — the first item from the left of the top ribbon.

Device Setting Add
Data Transfer Device

Device Management

o dE QP

DelAll  Delete
Records User

Device Connection Delete Operation  Other Operation’

LS ™

B

Device List

Staff Manage
Admin. Setting

1) Period Manage

2| Shift Setting

3 scheduleSetting
Attendance Rule

m

Records Hansgl -}

Records Manage
Records Inguiry
Statistics Report

owers )

Backup / Restore

Dewice D Dewvice Name. Connect Status - Connect Mode  IP Addiass

Dewice Module  User C|

Check Updates e

n ;

Suggestion Box

About Real Tme Monitoring

UserD

Operating Wiz...
Shift Process

Records Process
AttAdjust Proc...
Report Process. -

Name

Tame Device 1D Device Name  Recognition Mode

Operation Log |

Ma. Cperaton Status

In the Add Device dialog box, input device name (e.g. Terminal 1), choose device module in the dropdown

box as FK605 (not FK605 English), choose connection type as Network, type IP address (e.g. 10.0.0.5) and

finally click on Add.

IP address must be vahd, and can not repeat

tit] (it
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Create company structure and add departments in new database

Click on Staff Manage in Basic Operation section of the left hand side navigation

Choose Head Office and click on Add Depart — the first item from the left of the top ribbon

Input thename of department, press Enter and then keeping choose Head Office and click on Add

Depart to create new departments according to the head office until finished

We can change the Head Office or department name by clicking on Modify Dept in the Department

section of the top ribbon

=El=E ]

Device Setfing
Data Transfer

Staff Manage
Admin. Setting

shift Operation
1 Period Manage
2\ shift Setting
3 ScheduleSetting
Attendance Rule

S——0

Records Manage

m

S
;:4: # Mod
Add  Eg Delste L

Depart.

Total [0] department
¢ Unsign
i Head office
i~ Resigned employee

Department

Total[0]staffs Select[0]staff

Staff

; UM .
ify Dept ﬁ .II” & & Modify St
=Dept Ubd Add k Delets Staff

"’ql =
b =

Staff

-

&

Department

UserID

Hame

Gender Employment

-+, Search
P e
-

Search

Basic Info.

Gther Infe | Shift and httabdt

Basic Information

UserID |1
Hame
Tept
Gender
Bosition |

Title |

Birthday | Menday , 15

Records Inguiry ess than IM
Statistics Repart Employment | Monday , 15 | Trelate
= Privilege |General User 3
Others '
ID Ha.
Backup | Restore -
Check Updates Comment
About Contact Infornation
Suggestion Box Telephone z
Help & Gui lE Address [
Help Archive Information
Operating Wiz... School
Shift Process Gradustion 5 ¥
Monday , 15 i |
Records Process Tats §
Health
Attadjust Proc... Condition =
Repart Process - ‘ = = 4 | 3
\ Operatg!;l& :
< = o)
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Click on Attendance Rule in Shift Operation section of the left hand side navigation

Create attendance rule sets

Software User Manual

Choose continuously Basic Information, Shift Rules, Holiday, Man-hour Ratio and Report Items to

make attendance rule set for the company

For example, in order to work out valid man hours for employees in a day, we set up the shift rules

to take valid record interval of 2 minutes:.

@ Hanuon}tﬁendance Management System 7 == | Sl
Device opuaﬁgi:] - f_‘b
Device Setting Remvér Basic
Data Transfer Setting
Recover
fa Operaﬁnn@ Jasic Informaticn . A
Staff Manage Shift Penicd T
Admini SEts Less than or equal B 2 Hows 0 2| Mnutes
Shift Operation. 3 AI | Mare than or equal 0 2 Hous 5 2 Minutes
1) Period Manage Must sign in, adv. 12 |&{ Hows |0 2 Minutes start to signn
2) shift Sett ) : .
3 Sd!edjeszgtﬁng Must sign out, delay 12 15 Hours |0 Minutes finish to sign out
At Shaft penicd over 2 days time @ Reocord as st day ) Record as 2nd day
Schedule
P Mm@ =| Nomal shift start penodicity
Procor Gt @ Automatic Setting 71 Manusl Setting
Records Inguiry [] Enable Department Shift
Statistics Report Man-hour Shift 5
T E | Less than or equal 9 2| Hows B 2] Minutes
Backup | Restore Mase than or equal ] : Hours |10 (5= Minutes
Check Updates Valid Record Intenval less than 0 2 Hows 2 2 Minutes
About
| Man-hour ratic
Suggestion Box i
Workdays: |1 2 Times \Weskend: 2 |2 Tmes Holiday (3 |5 Times
Help & Guide Eﬁ] Man-hour attendance
. Calculate by monthly man-hour
. ) ) = {&low man-hour complement between days in the same attendance month)
Operating Wiz... @ Calculate by daly man-hour (Disaliow man-hour complement between days)
Shift Process ‘Work Overtime
Records Process . 5 =
@ lgnore "1 Use coefficent below to caloulate
AttAdjust Proc...
Report Process - Workdays: [i ~| Tmes  Publc Hobday: Times  Holiday: | Tmes ==
__ OperateHint |
= .
Importing Data from the Terminal to the Local Database
Connect device
Click on Data Transfer in Device Operation section of the left hand side navigation
Double click on the terminal you want to connect
. “« ”
Now the connection status changed to “connected
Western Sunset Pty. Ltd. Page 5 of 18
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A3 %‘&|WMW:'--— Eﬁ = & & & N =

Connect Disconnact Refresh End Date |2011-08-15 |« | Download - | Import Export Import Export Data File
/- &
Device Device | Device || Records ¥ UserData Userdata Admin Data AdminData =~ *
Device Connection I}emm Data Download DE\ch Data Import/Export Data File

Device List Operation Log |

5taff Manage
e Device ID  Device Name  Connect Status Connect Mode P Agdress Device Modue | User(|| | Od  Operation Status
1 Teminsli  Comnected  Network 10.0.05 FKs05

1) Period Manage
2) Shift Setting

8) ScheduleSetting
7 Attendance Rule

Records Hanagd £
Records Manage

Records Inguiry
Statistics Repart

Backup [ Restore
Check Updates
About

Suggestion Box:

Operating Wiz...
Shift Process

Records Process
AttAdjust Proc,..

Report Process. -

Import staff information to the local database

e Click on Import User Data on the top ribbon and then click on search all users 2 number of users
on the terminal shows up on the dialog box.

e Select all users (Click on the first user, then hold SHIFT on keyboard and click on the last user)

¢ Click on “Download to Local Database”

:;. rﬁ '*3 -

4

C:_)ru'!ect Dlscnr_mact Reﬁgsfi 'ty Search specfied UserID Search d.ose
Device  Device  Device all Users Window
Comnect Status SearchUserinDevice  Search all User in Device . Close Window

|| Devics 1D Devios Name | User Information
i Teminal 1 C Total 3 User

Us; Mame Device ID | Device ... \ Temp... Recogn..,

-m_—
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Import staff records to the local database

Click on Download Records on the top ribbon

Operation Log on the right hand side shows the number of downloaded records on Device 1.

1| Teminal 1| Connested [ Network 110005 k&5 | ]

Shift Oper;
1) Period Manage
2 shift Setting
3) ScheduleSetiing
Attendance Rule

o

Records Manage
Records Inguiry
Statistics Report

others
Backup | Restore
Check Updates
About

Suggestion Box

elo & urlEl-)

Help

Device Mame  Recognition Mode
Temunal 1

Time
2011-08-11 1:36:49° 1

Operating Wiz. ..
Shift Process

Records Process
AttAdjust Proc,..

Report Process. =

1

B0 % ﬁ Start Date| 20110801 |v Fvl ' ‘I ‘ ﬂ [ )
. BOh Y e " = ]
rT—) R A pues W 55 K . 3
Devic Setee] Connect Disconnect Refresh End Date 2011-08-15  |«| Download | Import Export Import Export Data File
(| Data Transfer [ Device: Device  Device —— Records User Data Userdata Admin Dats Admin Data X
| Device Connection Device Data Download Device Data Import/Export Data File [
‘| Device List Operation Log | |
i |
Staff Manage
i Device ID  Device Name Cannect Status  Connect Mode 1P Address Device Module  User(|| | O Operation Status
Adminii e 2 Device 1 downloads 23 records, which has 1 n..

Dievice 1 connects successfully

o
2
2

Operal

Managing Staff Information

Update staff information

Click on Unsign, you will see the number of unsigned staff

done.

Keep editing staff information until completed

Western Sunset Pty. Ltd.

Click on Staff Manage in Basic Operation section of the left hand side navigation

Choose an employee and click on Modify Staff in Staff section of the top ribbon

Change that employee’s information on right hand side bar with three tabs and click on Save when
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[ == ] 4 d
Device OperafiBl 1] o &i Modify Staff ié e
: il i =
Driace el Add g Delete Staff Transfer Resian  Shiftand
Data Transfer = Staff — Attendance Rule
Department Staff Search
= M =
Total [3] department Total[3]ztaffs Select[1]staff & John Nevill | = _! . |
Depeartment UserID Hame Gender  Enployment R T Y D
Marketing 1 Tohn Male  8/11/2011 ) )
T 2 Mizh Ta Male  8/11/2011 Besivaintofnation 5l
Finance 3 Mai Female 8/11/2011 TserID | :.‘
1) Period Manage +Resigned:empiayes Hame Tobn Hewill
@ Shiftscdny Dept  |Markeiing
3) ScheduleSetting >
Attendance Rule Gender |Male -
= Position -
Title -
Records Manage . r
Ficords Thairy p| Birthday |Thursday, 11 | ppoiotece then 10
Statistics Report Employment | Thursday, 11 = /[ Add Delete
3 Frivilege EGeneral User __~ Template no. 15 =
: D He.
Backup / Restore
- Card
Check Updates omment o
About Contact Tnfornation
Suggestion Box Telephone Mobile
Address
Help Archive Information
Operating Wiz... School Degree
SHift Pr e ———— 5
e Sradiation (Mhursday, 11 | Homt L
Records Process - :
; Hodlth [ 7] Merri | =
AttAdjust Proc,.. Condition age Bl
Report Process - 7 o 7o 7l T (i3

Transfer staff to their department

Marketing department)

Drag and drop unsigned employees to the according departments (e.g. drag John Nevill and drop in

Western Sunset Pty. Ltd.

7 [=To] x_
— S— - W — — =
== e d ] [ [ & &
£2 F MoiyDem M &i Modify Staff : %
tafe 7 ModivDent & Yoty i - oy -
| Deieee ielin Add 3 Delete Dept |Ioo Dearade | Add g Delote Staff Transfer Resian  Shiftand Import Export
Data Transfer Depart. ) Staff o Attendance Rule X -
Department Staff Search Import/Export
= M =
Total [3] department Total[1]ztaff, Select[1]staff & Johﬂ Nevil T [ 1
g Unsign = A~ .
Head office Lererdnant i) Hane Siantier E;ﬂ;’“m Basic Info. | Other Info. | Bhift and Atts[ 4]
. Marketing 1 John. .. Male G/11/2011
Finance: : Basic Information i
T =
e UserTD |1 %
1) Period Manage - Resigned employee Hame  John Newill i
‘2 Shift Setti -
g oy Dept iMarketmg
3) ScheduleSetting -
Attendance Rule x
E Fosition | -
Title | *|
Records Manage ) I —
Records Tnquiry p| Birthday |Thorsday, 11 -] 5 thsn 1
Statistics Report Emplogment| Thursday, 11 «|[ Add | | Dalate
3 - Frivilege EGeneral User 7-_ 18 3
Others 1+
ID Ha. |
Backup / Restore = C d
ml ar
Check Updates Conment. | o
Abaut Contact Information
Suggestion Box: Telephone | | Mobile|
v acoseZ) i
L Archive Information
Operating Wiz... LAl School | I Degree [ A
Shift Process Gradustion/p 0 T | Home -
| . | L
Records Process Date 1 S | Town
: Health | O Marri =
Attadjust Proci. Condition | - C 1
Report Process - 7 o 7o 7l T (i3

Page 8 of 18



Software User Manual

Exporting the staff updates to the terminal
e Select the updated employees

e Click on Export in the Import/Export section of the top ribbon and then choose “Export Staff Data to

Device” in the dropdown list

| | 12
; — (¥ 10
5 = = = - ~
— . = ) n ) ] . ) {
Device Operatiol ] L 13 Moy Dept 7 & & Modiysu ié s & E & & 2
et "%, Search | 8
it Add |3 Delet= Dept Unamades Dedads | Add @8 Delete Staff Transfer Resian Shift and 7N Import | Export 7 6
Data Transfer Depart Staff o Attendance Rule | v “500= v v .
o Department Staff Search Import/ Export Dept. Data
- M ——;
Total [3] department  Total[3]staffs Select[3]staff & Tohil NevilE [ sl Export Staff Data to Device
| ¢ Unsign
H .Departent VzerID Hame . Gender Employm w Export Staff Data to USE Flash
| arketing i ey LR Export Staff Data to File
= [z |minhTa |
[Finance. [3 [Mai Howen UserID |1 X Export UserList
) Period Manage *~Resigned employee Wane  [Tohn Hewill |
() shift Setti S
&) shift seting Dept iMarketing |
3} scheduleSetting ————
Attendance Rule Gender i'hlei"
i = Position | =
ceconts ) - ==
Title | -|
Records Manage . -
Rscords toae b Pl Birthdey [Thersday, 10 7| piq tece ehan it
Statistics Report Employment | Thursday, 11 = || 4dd | | Delete
Privilegs: [Generat Vase v| Template no 1 2
s ) SR—
I He. |
Backup / Restore Card
Check Updates Comnent | | Wo. |
About Contact Information
Suggestion Box Telephone | | Mobilei
Address |
Help frchive Information
Operating Wiz, | | Scheol | | Degree| B
Shift Process Graduation| | Home |
Date | Thorsday, 11 " Town | —
Records Process
3 Health [ "l Marri | =
AttAdjust Proc... Condition age 5
R P .
eport Process . 7 i g U 4 [

¢ Click on Next Step

| First Step: Choose User

i
User 1D MName Device Mode Temp... Recognition Mode
1 John Newvlle  FKBO5 18 Face
2 Minh Tz FKB05 18 Face
3 Mai Mguyen FKBD5 18 Face

[[Next5teplt > 1 | Cancel(c)
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Choose the device you want to export data to, click Connect Device on the top ribbon, and click on

Next Step

| Second Step: Choose Device |

- o )
& 8 &
Connect Turn off Refresh
Device Device Device
Connect Status
Device ID  Device Name Connect Ststuz  Connect Mode  |P Address Dievice Module  User Capacty  Storage Status)

10005 ees || |

< m

<LastStep (B) || NextStmp) > | | Cancell) |

A dialog box comes up asking you to confirm or not. Click on OK and wait for data operating.

* The result dialogs appears, click OK and then click on Exit.

The export operation finished !

<leststen@®) || BxtE) ] | conceli) |
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Create time periods

Click on Period Manage in Shift Operation section of the left hand side navigation

Click on New Period — the first item from the left of the top ribbon

Edit information of the new period in the right hand side bar

Click Save when finished

Device Setting
Data Transfer

Staff Manage

2 shift Setting
3) ScheduleSetiing
Attendance Rule

Records HaS83)

Records Manage
Records Inguiry
Statistics Report

2]

Backup / Restore
Check Updates
About
Suggestion Box

Operating Wiz, ..
Shift Process:

Records Process
AttAdjust Proc,..

Working Period List

Penod Name On Duty Tme  Off Duty Sign in Start Th

Fai 0745 14:15 05:15
Mon_Thu 07:15 15:45 0445

14:15
15:45

Signin End .. = Sign out Start

0745
07:15

Pencd Mame Fd::n_Thu

OnDutyTme From (07:15 (8] To [1::45 (8]

Must Signin

5 Minutes,start on duty sign in

| |\:|_: Change the colour of this period

This pencd is not used by any shift, entry
Start shift information Setting

Western Sunset Pty. Ltd.
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Create job shifts
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Click on Shift Setting in Shift Operation section of the left hand side navigation

Click on New Shift — the first item from the left of the top ribbon

Edit information of the new shift in the right hand side bar

Click Save when finished

For example, in order to calculate valid man hours between 2 closed records for different work

duties, we choose Shift Type Of Man-hour Shift, tick on Sequential Recording mode and click on

Save. Records in the shift will be calculated based on the man-hour shift rules in Section .

Device Setting
Data Transfer

o
Staff Manage
Admin. Setting

1) Period Manage
2 shift Setting
3) ScheduleSetting
7 Attendance Rule

Records HARES)

Records Manage
Records Inguiry
Statistics Report

Others
Backup /Restore
Check Updates
About
Suggestion Box

telp & Gude I+

Operating Wiz...
Shift Process:

Records Process
Attadjust Proc,..

Ay

Irregular ' Check Shift

a
New Modify Delete C
seheduls Schedule |Schedule |

Attendance
= Momal Record Mode

m

‘Without Timing Pesod

Add | Adjust

Shit  Shit  Shit o “onee y. v Usage
Shift Search Import/Expart Schedule ‘

Shift Han-hour (Sequen. - .
Hame Type Perniod Mumber ey
Sigrvin{Regular) Sign-in hift 1 Shift Name ]
Signin{lnegular) Sign-n shift ; T - . ) . i

Shift T: [ Manhour 5 V] Vacation 7| Public Hobda:
Msn-hour(Fist-Lsst) Manhourshit 1 we (Mehoura ) B -Yecel e !
Man-hour{Sequentially) Man-hour shift 1 Edit Shift Periad

[] Daiyrequied Manhour: |0 | Houws |0 || Minutes

=~ Picl up the firzt record and last record for all workday result

@ Sequential recording mode Sequentially
= take 2 cdlosed records to make a= On Duty and Off Duty record in pencd.

Delete

Start Time

End Time

Remarkc

Western Sunset Pty. Ltd.
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Staff schedule
* Click on Schedule Setting in Shift Operation section of the left hand side navigation

¢ In the Staff section of the top ribbon, choose Department, Start Date, End Date and click on Search
Staff

e Click on Staff Schedule in Schedule section of the top ribbon

Department  |Headoffice ||| StartDate | 20110801 [v] Last B{\

Staff
& iSchedule

Irreqular Delete Staff Check Shift
£ Schedule  Schedule Usage
i staff Schedule
asicopersGRs) | |[Wamal || Sonm [[Mevhou] Sout || o I
{ R o [ = | °~ |
Staff Manage Depart_ | UserlD (Name: |1 (2 /3 |4 (B (6 7 [8 |9 (10 11[%2 |13 14 15,16 |17 |18 1920 |27 |22:23 24 |25 26 27 28 |29 |30 31
Admin. Setting Market.. | 1 John...
T 2 Minh Ta
Finance 3 Mai N

El= % BI B “

Device Setting User [DiNams | | EndDate |201108-31  |v| Next Search
Data Transfer - = it | 5

1) Period Manage
‘2) shift Setting

3/ ScheduleSet...
" Attendance Rule

m

Records Manage

Records Inguiry
Statistics Repart

Others.
Badkup | Restore
Check Updates
About
Suggestion Box

etp & Guide W) | | 5o vomaron
Help Diepartment User ID Mame Shdt Name Shift Type Shift Start Date Shift End Date
Operating Wiz...
Shift Process
Records Process
AttAdjust Proc,..
Report Process A

| OperateHint i
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Choose the employee who needs to be scheduled or search employee ID in the according

department

Choose the according shift, e.g. click on Normal Shift, choose Shift Start Date and Shift End Date,
tick on Man-hour(Sequentially), and click on add shift

Schedule the other staff.

-

Cumently shift nformation, total choose 1 user 2011-08-01 to 2099-12-37 included 1 shift information

Department  Uszer D MName Shift Name Shift Type Shift Start Date  Shift End Date
i I 1 dohn M. Mamhour{Seguentialy) Man-hourshdt  2011-08-01 2055-12-31
Towsllusers [ Selctl || DesclectAl || Desslect
Department User IC Name
Markefing 1 John Newll |
« i b
51’.-‘& e ——————————————————————
Shift Start Date 201108 B~ Shift End Date 2093-12-31 [Ehd
@ Nommal Shift =) Smart Shift : Smart Shift base on Nomal Shift
(7) Signin{Re..
) Signan(lr..
) Man-housF ..
@ Man-hourS
Default Shift in Smart Shift
[ |

Western Sunset Pty. Ltd.
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Find and adjust staff attendance records

Click on Records Manage in Records Management section of the left hand side navigation

In the Attendance Record section of the top ribbon, choose Department, Start Date, End Date and

click on Check Record

Click on the employee who needs to be adjusted

Click on the date which needs to be adjusted

Right-click on that date = the Quick Adjustment Menu shows up, including Adjust by Day or Adjust
by Time

Department |Headoffice  |v| StartDate |2011-08-01 %/ Last @] ’,,J

g, Add Adjustment 5
4y Delete Adjustment =, Add Record

Overtime Work Audit

Device Setting [
User ID/Name End Date |2011-08-31  |»| Mext Check Calculate E h
= L | = Record Hesult | & SmartShift Match =y Clear Record |'
Attendance Record Attendance Adjustment |
) - . - ; e |
Staff Manage -Attendance Record Change ‘ Personal Attendance Record Adjustment by Monthly |
Admin. Settng Depart. | UserlD |Name (1 |2 (3 4 |5 |6 |7 8 9 10011 12 13|14 15 16 1718|1920 21|22 |23 24 25|26 |27 28 293D 31
. — Market.. | 1 John.. I i = |
Shift OM@ T 2 MinhTa | Adjust by Day r | compensatory time-off
4 Period Marage Finanes | 3 Mai ML Adjust by Time 2 Business Leave
2 Shift Setting Business Trip
3 ScheduleSetting Casual Leave
Attendance Rule Sick Leave
i = Annual Leave
Records Mana 3
'ﬁ-@ Parental Leave
Records Man...
= Marriage Leave
Records Inguiry :
Statistics Report Family Leave
Funeral Leave
Others Paid Sick Leave
Backup | Restore
Chedk Updates
About
Suggestion Box
Help &G,,u_,;' Dstal Information(2011-08-01-2011-08-31)
Help Diepartment User ID MName Shift Name Shift Type  Adjustment T.. Change by Day Start Time End Time Advance Signin (]
Operating Wiz... Marketing 1 John N... Nomal Normal shift 20110801 2093-12-31
Shift Process
Records Process
Attadiust Proc,..
Report Process x e = 1 =
| ]
OperateHi
=

If adjusting by time, the following dialog box appears, select Adjustmunt Type, Adjustment Date,

Do other adjustments

Adjustment Time and On/Off Duty. Finally, click OK

Finally, click on Calculate Result in the Attendance Record section of the top ribbon

Western Sunset Pty. Ltd.
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Records inquiry

e Click on Records Inquiry in Records Management section of the left hand side navigation

Software User Manual

¢ In the Search section of the top ribbon, choose Department, Start Date, End Date and click on

Search

e Select “Daily Detailed Attendance Record” tab or “Original Attendance Record” tab to view records

Device Setting
Data Transfer

| eecoversiiii~)

Staff Manage
Admin. Setting

1) Period Manage
‘2 shift Setting

3) ScheduleSetiing
7 Attendance Rule

S———1

Records Manage

Records Ing...
Statistics Report

Others;
Backup / Restore
Check Updates
About
Suggestion Box

Help

Operating Wiz...
Shift Process:
Records Process
AttAdjust Proc,..
Report Process

Opera

m

= .

— —— = ||| =— — — —
Department  Marketing |:| Start Date i__2011—11-01 ‘:“ Last |\ .% = —3 % :} IJJ H
User IDIName EndDate |2011-1147 || next Search| Add  Clear | Import Export CardMatching Print
: ! : = | Record Record Ched: Preview
Search Basic Operation  Import and Export Other
Reoord §ist [total 1 ine, 4 reconds]
|| Daily Datailed Attendance Record | Grignal Attendance Record |
| | UserlD | MName: | Department | Attendanc.., | Attendance Time |
by 1 Jaohn Nawil Marketing 2011-11-17 08:00:00 12:00:00 14:00:00 17:00:00

Dealing with records

e Click on Statistics Record in Records Management section of the left hand side navigation

* In the Process section of the top ribbon, choose Department, Start Date, End Date and click on

Process Record

Western Sunset Pty. Ltd.
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| Device OperabioRLA) | Department |Merketng |+ | Start D

. +, Search
Device Setting I i T e
User ID/Name | || End Date | 2011-11-17 || |Mext Process Report Export Report | J= Filter = || 4 Display
Data Transfer | = Record  Preview Data™ | Type ¥ — .(.?BT'IDBJ Itam
Process Output Setting Search Others

Baﬂcﬂnmm || Personal Daiy Repart. | Personal Report by Month | Normal Shif: Personal Statissc Report | Man-nour Shift Personal Statist Repart | Signin Shift Personal Statistc | > |

Saiiicee Drsg Lins Lo hers ‘can divide ints group

Admin. Setting : - :

| Department A | User ID A | Hame | 4 |Shift A Attendance Record | ¥alid Men—Howrs |Late Leave Ea

1) Period Manage

Add werk overtime
2) shift Setting
3) scheduleSeting Add busi T
Attendance Rule
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Software User Manual

Backup/Restore
Click on Backup/Restore in Others section of the left hand side navigation

Select Backup or Restore in the coming-up dialog box

P [ T

[ Backup 1

In order to keep the data safely and make sure it can be recovered,
we strongly suggest you copy your database regularly. !

‘ Restore ‘

For some reason leads to the database damaged oreven lose the
datapaint. you still can recover your old data which you copyed before.

¢ Also the default address of database is
“C:\Users\...\Documents\Hanvon\FaceAtt\Client\HWATT.GDB"”. You can copy and paste the

database file in another place for backup.
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